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NOJOXEHHUE N F e 2
O pabome ¢ nepconansheimu danuvimu pabomuuxos MKOY «Muxaiinoec & 5‘:’

1. O6wue nos0KeHUs T
1.1. IonoxeHue o paGoTe ¢ IePCOHATBHBIMA AaHHBIMH padoTHHkoR MKOVY Muxaitnoeckas OOLLb paspaboTaHo B COOTBETCTBUH C
TpymoBeiM kKogekcom P®, 3akoHoM ot 14 mrons 2022 r.N266-D3 1 HOpMaTHBHO-NPABOBEIMH aKTaMH, IEHCTBYIOIIMME Ha
TeppuTopun PO.
1.2. Hactosimee Tonoxenue onpeaenser nopsagok pabotst (cbopa, 06paboTKH, HCMOIL30BAHUS, XPAHEHHA | T. 1I.) C IEPCOHANLHBIMA
JaHHBIMH PaGOTHUKOB M rapanTuH KOHGUIEHIIMATBHOCTH CBeIeHHHT 0 paGOoTHIKE, MPeI0CTaBIeHHBIX pabOTHUKOM paboToAaTeNto.

2. lMoay4enue v 00paboTKa NePCOHANBHBIX JAHHBIX pA0OTHHKOB
2.1. lNepcoHanbHele naHHbe paboTHHKA paboTOAATENb IOMYYAET HEMOCPEICTBEHHO 0T paboTHHKA.
PaGoTonarens BIpase [MONydaTh NePCOHANBHEIE NaHHbIE PA0OTHMKA OT TPETHHX JIMLL TOJILKO TIPH HATHYHH THCEMEHHOTO COTachs
pabOTHHKA WITH B MHBIX CIIyYasiX, IPAMO MIPEIyCMOTPEHHBIX B 3aKOHOJATENNLCTRE.
2.2, ITpu nocTyreHuy Ha paboTy pabOTHHK 3aMOIHIET aHKETY, B KOTOPOM YKa3bIBAET CIIeYIOIIUe CBeIEHHA 0 cede:
— MOJI;
— 1aTy POKICHUA,
— cemeiiHoe TMOJIOKEHHUE,
— OTHOIIEHHE K BOWHCKOM 00513aHHOCTH;
— MECTO KHTENLCTBA W JOMallHUi T@IIB(IJOH;
- 06PBBOBHHHE, CreHailbHOCTD,
— npeasinymee(ue) Mecto(a) padoTsl;
— MHBIE CBEIEHHS, C KOTOPHIMU PadOTHHK CYMTAET HY)KHBIM 03HAKOMMTb paboTonarens.
2.3. PaGoTonarens He Brpase TpeboBaTh OT pabOTHHKA NPe/ICTABICHHs HHGOPMALIHH O MOTATHIECKUX U PETMIHO3HBIX YOEK IEHUAX 1 O
€10 4aCTHOM KHU3HH.
2.4. PaboTHEK npencTaBiseT paboTonaTeNto I0CTOBEpHEIE cBeneHus o cebe. PaboTonaTens NpoBepsaeT I0CTOBEPHOCT CBEIeHHH, CBepss
JaHHbBIE, PeCTaBICHHbBIE pA0OTHHKOM, C MMEIOIIUMHUCS Y PabOoTHHUKA JOKYMEHTAMH.
2.5. [py U3MEHEHHH NEPCOHATBHBIX IaHHBIX PaGOTHHK MICEMEHHO YBEIOMIIAET padOTONATENs O TAKHX H3MEHEHHAX B PA3yMHbIH CPOK,
He fpeBbiaomni 14 qaei. ’
2.6. INo mMepe HeobxomumocTH paboTonarens uetpefyer y paloTHHKA TOMOTHUTENbHBIE cBeeHHA. PaboTHEK TpeacTaBseT Tpedyemble
CBEACHHMS H B ClTydae HeOOXOAUMOCTH NPeAbABNIAET JOKYMEHTHI, IOATBEP K AAKOIIME JOCTOBEPHOCTh STHX CBEIEHHUH.
2.7. AnxeTa pabOTHHKA XPAHHTCA B €r0 JIMUHOM [ejie. B NMYHOM mene Takke XpaHuTcs Bed HHGOpPMAalns, OTHOCAIIAACS K
NePCOHATLHBIM JaHHBIM paboTHHKA. BeneHne THYHBIX e BO3I0XKEHO Ha OTAeN OyXranTepuu, OTBETCTBEHHBIH 32 BEICHHE JIMYHBIX I —
Oyxrajitep opraHuzalMH.

3. XpaHeHHe NepPcOHATLHEIX JAHHBIX pA0OTHHKOB
3.1. AnkeTa paDOTHHKA XPAHUTCA B €10 JIMUHOM Jiene. B JIMdHOM Jene Takke XpaHHTCA Bes HH(OpMalys, KOTopas OTHOCHTCA K
NepCOHANBHBIM JIaHHBIM paboTHHKa. BeneHue NHUHBIX el BO3TI0KEHO Ha OTAE) OyXTaaTepHH, OTBETCTBEHHbBIH 38 KOMIUIEKTOBAHHE
NHYHBIX feN — OyXranTep OpraHu3alyu.
3.2. JIuuHele fena ¥ JIMYHbIEe KAPTOYKH XPAHATCS B OYyMAKHOM BUJE B MANKax, IPOIIHTEIE H NPOHYMEPOBAHHbIE 110 CTPaHULAM. JIHYHbIE
Iena | NUYHbIE KAPTOYKM HAXO0ASTCA B OT/ese OyXraiTepuu B ClielMaNbHO OTReIeHHOM MKady, 00ecrneyHBaiolieM 3a1uTy oT
HECAHKIMOHMPOBAHHOTO JIOCTYTIA.
3.3. IlepcoHaibHble JaHHbIe pAGOTHUKOB MOTYT TAKXKE XPAHUTBCS B JIEKTPOHHOM BHIE B JTOKAIbHOH KOMIbIOTEPHOH ceTh. JlocTym k
3MEKTPOHHBIM Ba3am NaHHBIX, COJMEPHKALIMM EPCOHANBHBIE TaHHbIe PaGOTHHKOB, 00€CIeYHBAETCA BYXCTYIEHYATON CHCTEMOM naposei:
Ha YPOBHE JIOKANbHOM KOMITbIOTEPHOI ceTH W Ha ypoBHE 0a3 naHHbIX. [apoiH yCTaHaBIHBAIOTCSA 3aMECTUTENIEM PYKOBOIUTENA
OpraHm3ally U coOBIIAIOTCS MHAMBHIYATBHO paboTHHKAM, MMEIOMIHM JOCTYII K IEPCOHABHBIM JIaHHbIM PabOTHHKOB.
3.4. Usmenenne naposell 3aMecTHTE/IEM PYKOBOIHUTENS OpPraHu3aliMi MPOMCXOIHT He PEXe OMHOTO pasa B [Ba MecAla.
3.5. B ueisx noBblleHAs 6e30MacHOCTH 1o 06paboTKe, Mepeiaye M XPaHeHHIO ePCOHANBHBIX JaHHBIX Pa0OTHHKOE B HH(GOPMALMOHHBIX
cucTEMax NpoBOIUTCS MX obe3nuyuBanue. g 00e3nHUMBaHKs TIEPCOHANBHEIX JaHHBIX IPHMEHAETCS METOJ BBEICHHA
WIeHTH(HKATOPOB, TO ECTh 3aMEHA YACTH CBEIEHMH MepPCOHANBHBIX JaHHBIX HACHTHOHUKATOPAMH C CO3/IaHHEM TabIIHL] COOTBETCTBUS
HAEHTUDUKATOPOB UCXOIHBIM JaHHBIM.
3.6. JlocTyn K nepcoHaibHbIM JaHHBIM pabOTHHKA HMEKT PyKOBOJUTEb OPraHH3alHH, ero 3aMecTHTENb, Oyxrantep.
3.7. KonuposaTh M AeaTh BLIMUCKHM U3 NIEPCOHATLHBIX JaHHBIX paGOTHHKA Pa3pelIagTcs UCKIFOUMTENBHO B CITY)KEOHBIX LIENsX C
MUCHMEHHOFO pa3pelleH s pyKOBOAUTEN OpraHu3alliy, ero 3aMeCTHTENA H OyxranTepa.



4. Vicno/ib30BaHKe NEPCOHA/ILHBIX JAHHLIX PA0OTHHKOB
J. l HepCOHa.i'.[bele Januble paboTHHUKA MCIIONB3YIOTCA UL LieJiel, CBA3AHHEIX ¢ BEITIONHEHHEM pabOTHHKOM TPYA0BBIX (QyHKIHI.
4.2, PaboToaTeslk HCTONB3YET NePCOHANLHbIE JaHHBIE, B YaCTHOCTH, U PEIIeHNs BOIPOCOB NMPOABMKeHNS paboTHIKA 1o cityxk0e,
0UEPETHOCTH TPEAOCTABAEHHS €:KEr0JHOI0 OTIYCKa, YCTaHOBIEHHS pa3sMepa 3apILIaThl
4.3. [pr IpHAHATHH PellieHH}, 3aTParuBaOIINX HHTepechl paboTHHKA, paboToNaTeNlh HE HMEET NPaBa OCHOBBIBATRCH HA NEPCOHANBHBIX
JaHHbIX paGOTHUKA, TIOMYYEHHBIX UCKIIOUUTENLHO B PE3YIbTaTe HX aBTOMAaTH3HPOBAHHOH 00paboTKH WK 3ICKTPOHHOTO MOCTY IISHHA.
PaGoTonaTennb Takke HE BOPABE NMPHHUMATE PEIISHUs, 3aTParHBaloIIHe HHTEPECkl pabOTHHKA, OCHOBLIBAACH HA NAHHbIX, JOITYCKAKOIIHX
IBOSIKOE TOJIKOBaHHe. B ClTyuae ecild Ha OCHOBAHWHM TIEPCOHANbHBIX JAHHBIX PaGOTHHKA HEBO3MOKHO 0CTOBEPHO YCTAHOBHTH KAaKOH-
aubo dakt, paboTomaTens mpemiaraeT pabOTHUKY NPEJCTaBHTh NMChMEHHEIE PA3hACHEHHS.

5. Ilepenaua nepcoHANBLHLIX JAHHBIX PA0OTHHKOB
5.1. UndropMariys, OTHOCHIIAACS K NEPCOHAIBHBIM JAaHHBIM paG0oTHHKA, MOXKET OBITh IIPE/JOCTABIIEHA rOCY IaPCTBEHHBIM OpraHaM B
MOPAIKE, YCTAHOBIECHHOM (peiepanbHbIM 3aKOHOM.
5.2. PaGoToaatens He BIIpaBe IPEeI0CTaBIATS NEPCOHABLHEIE JaHHble pabOTHHKA TPeTheH cTopoHe Be3 IMHCEBMEHHOTO COTAcHA
palOTHHKA 32 HCKTIOYEHHEM CITydaeB, KOT/Ia 3T0 He0OXOUMO B LEIAX NPeayTNPekICHHS YIPO3bl XKU3HH U 310POBLI0 PAOOTHHKA, a Takke
B CNlyyasx, yCTAHOBJIEHHBIX (pe/iepabHBIM 3aKOHOM.
5.3. B ciyuae eci N0, 0OpaTHBIIEECH ¢ 3AMPOCOM, HE YIIOJHOMOUEHO (efepalbHBIM 3aKOHOM MM HacTosmuM [lonoxkeHneM Ha
nonyuenue MH(POPMaLKH, OTHOCANIEHCS K TIepCOHalbHBIM JaHHEIM paboTHHKA, paboToaaTens 00s3aH OTKA3aTh JIHLY B BbIIAYE
undopmanui. JIuiy, oGpaTHBIIEMYCS C 3aIIPOCOM, BhIIAETCS yBeIOMIEHHE 00 O0TKa3e B BhlAaYe MHGOPMALINY, KOTHSA YBeAOMISHH
MOMIIMBAETCA B IMYHOE 1eno paboTHHKA.
5.4. TlepconanbHble IaHHble paGOTHHKA MOTYT GBITh [EPeaHbl MPEACTABUTENSM PaOOTHHKOB B MOPAKE, YCTAHOBICHHOM TpynOBbIM
KozekcoM P®, B ToM 0OBeMe, B KAKOM 3TO HEOOXOLHMO IS BBIMOIHEHNS YKa3aHHBIMH NPEICTABUTENAMHA HX (yHKIMIA.
5.5. PaboTonaTens obecneuHBaeT BEACHHE )XYPHAIA YUETa BbIIAHHBIX IEPCOHATBHBIX JAHHBIX PaOOTHHKOB, B KOTOPOM PerHCTPHPYHOTCH
3aIpochl, GUKCUPYIOTCS CBEEHHs O JIMLE, HAPaBHBIIEM 3alpoc, AaTa Iepeaad nepCcoHabHBIX AaHHBIX HIIH AaTa YBEeJOMIICHNUA 06
0TKa3e B NPeI0CTaBNeHUH MEPCOHATLHBIX JAHHBIX, & TAKKEe 0TMEeYaeTcs, Kakas MMeHHO HH(popMauus Oblia nepesaHa.

6. M'apanTun KOHPUIEHIHAILHOCTH NEPCOHANBHBIX IaHHbLIX PADOTHHKOB
6.1. Undopmarus, OTHOCAIIAACA K EPCOHANBHBIM JaHHbIM PaGOTHHKA, SBIAETCA CIy:KeOHOH TalHON i OXpaHIeTCA 3aKOHOM.
6.2. PaGoTHuK Brpase TpeGOBATH MONHYKO HHPOPMALIHIO O CBOMX MEPCOHANBHBIX JaHHBIX, 00 MX 00paboTKe, HCTIOIB30BAHHH H XPAHEHHH.
6.3. B ciyuae pasrialieHus epcoHaTbHBIX JaHHBIX paboTHHKA 03 ero cornacus OH BIpaBe TpeboBaTh OT paboTOLATENS Pa3hiCHEHHI.
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