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MNOJIOKEHUE

1. O6umue noJoxKeHHs
1.1. INonoxxeHue o paboTe ¢ NepcOHaNIbHEIMHU NaHHbIMU paboTHHKOB MKOYVY «Muxaitiosckas OOILb paspaboTaHo B COOTBETCTBHH C
TpynoseiM konexkcoM P®@, 3akonom ot 14 mrons 2022 r. N&66-D3 1 HOpMaTHBHO-MPaBOBBIMU aKTaMH, JeHCTBYIOIUMH Ha
TeppUTOpUH PO.
1.2. Hacrosmee ITosnoxeHne onpeaenseT nopaaok paboTsl (coopa, 00paboTky, UCMONb30BaHUsA, XPAHEHHS H T. A.) C IEPCOHANBHBIMH
JaHHBIMH pabOTHHKOB W rapaHTHH KOHGUIEHIUATbHOCTH CBEleHHH 0 pabOTHHKE, MPeNOCTaBIEHHBIX pabOTHUKOM paboToAaTeIo.

2. ITosy4eHnue 1 06paGoTKa NMepcoOHANBHBIX JaHHBIX pAGOTHHKOB
2.1. TepcoHanbHble faHHbIE pabOTHHKA pabOTONATENb MOy4aeT HEMOCPEACTBEHHO OT paboTHHKA.
PaGoTonarens BrpaBe moiyuyaTk NEPCOHANBHBIE JaHHbIE pa0OTHHKA OT TPETHUX JIML] TOJIBKO MPH HAJIHYUK MHCbMEHHOTO COTJIacHs
pabOTHHKA MM B HHBIX CITy4asX, IPAMO MPEeLyCMOTPEHHBIX B 3aKOHOJATE/LCTRE.
2.2. Ilpn nocTynneHny Ha paboTy pabOTHUK 3alOJHIET aHKETY, B KOTOPO# yKka3blBaeT Clieyrolre CBeeH s o cebe:
— o,
— ATy pOXKAEHHUS;
— ceMeliHoe MoJIOXKEHHE;
— OTHOLIEHHE K BOMHCKOMH 00513aHHOCTH;
— MECTO JKHTENbCTBA U JOMAIIHUH TenedoH;
— obpa3oBaHHe, ClIeLHabHOCTD;
— npeaslayee(ne) MecTto(a) paboTsl;
— HHbIE CBEJEHHS, C KOTOPBIMU pabOTHHK CUHTAET Hy)KHbIM 03HAaKOMHTb paboTomaTess.
2.3. PaboTonarens He BpaBe TpeOOBaTh OT pabOTHHKA MPEACTaBIEHH HHPOPMALHY O MOJUTHYECKHX U PEIUTHO3HBIX YOKIEHUAX 1 O
€ro 4acTHOM H3HH.
2.4. PabOTHHMK NpencTaBseT paboTOAATENO JOCTOBEPHbIE CBEAEHHUS O cebe. PaboTomaTesib MpOBEPSET HOCTOBEPHOCTh CBEAEHMIT, CBEAS
JlaHHble, IPE/ICTaBJIEHHbIE PAOOTHUKOM, C UMEIOIIMMHUCS Yy pabOTHHUKA TOKYMEHTaMH.
2.5. Ipn n3MeHeHHH EPCOHANBbHBIX NaHHBIX PAOOTHHK MMCBMEHHO yBENOMIIsAeT paboTonaTess 0 TakMX H3MEHEHHUIX B Pa3yMHbIH CPOK,
He npeBblaoWuni 14 nHei.
2.6. 1o Mepe HeoOxonumocTH paboTonarens UCTpedyeT y pabOTHHKA TOTIONHUTENBHbIE CBeeHus1. PaboTHHK npeacTasiseT Tpedyemble
CBEEHHSA M B Clyyae HEOOXOIUMOCTH MPEAbABIAET JOKYMEHTBI, IOATBEPXKAAIOLIIE JOCTOBEPHOCTh ITHX CBEAEHHUI.
2.7. Anketa pabOTHHMKa XpaHUTCSA B €ro JUYHOM Jelie. B TuyHOM fene Takxke XpaHuTcs BCs HHGOPMALHs, OTHOCSIIAACS K
NEPCOHAIbHBIM JaHHBIM paboTHHKA. BeeHne JTUYHBIX Aes BO3JIOKEHO Ha 0TAeN OyXraiTepHu, OTBETCTBEHHBIH 32 BeeHHE JIMYHbIX e —
Oyxrantep opraHH3aLlH.

3. XpaHeHHe NepcoHANbHBIX JaHHBIX pa00THHKOB
3.1. Anketa pabOTHHKaA XpaHUTCS B €r0 JIMIHOM Jeje. B TMUHOM gerne Taoke XpaHUTCs BCs HH(POPMALYs, KOTOPask OTHOCHTCS K
NEepPCoHaNbHBIM JaHHBIM paboTHHKA. Benenye TMUHbIX e BO3JI0XKEHO Ha OTAeN OyXranTepuy, OTBETCTBEHHBIH 33 KOMILIEKTOBAHHE
JUYHBIX [N — OyXraiTep opraHH3aluH.
3.2. JIn4Hble fea H TUYHbIE KapTOUKH XpaHATCS B OyMaXkHOM BHIE B Malkax, MPOLIMTHIE ¥ MPOHYMEpOBaHHbIe MO cTpaHuLaM. JInuHbie
Iena u JIMYHbIE KapTOYKH HAXOAATCS B OT/AENE OyXralTepHu B CIIELUaIbHO OTBEIEHHOM HiKady, 00ecrneyHBalolEM 3aLIUTy OT
HECaHKLIHOHWPOBAHHOTO JOCTYTIA.
3.3. IlepcoHanbHble JaHHblE PAOOTHUKOB MOTYT TaKXKe XPaHUThCS B 3JIEKTPOHHOM BHE B JIOKAJILHON KOMIbIOTEpHOH ceTH. JlocTym K
3/IEKTPOHHBIM 6a3aM [NaHHBIX, CONEPKALLMM NEPCOHANbHBIE JaHHbIE pabOTHUKOB, 0OeCTeurBaeTCs ABYXCTYNEeHUaTOlH CUCTEMOH naponeit:
Ha yPOBHE JIOKANBLHON KOMITLIOTEPHOI CETH M Ha YpOBHE 06a3 naHHbIX. [lapoiu ycTaHaBIMBAlOTCS 3aMECTUTEEM PYKOBOIUTENS
OpraHu3alKyi U coo0WAITCA HHAWBHIYANbHO PAOOTHHKAM, HMEIOLIMM JOCTYI K IEPCOHANIbHBIM NaHHBIM PaOOTHHKOB.
3.4. MisMeHeHue napoJiel 3aMecTUTeNIeM PYKOBOIMTENS OpPraHU3alii MPOUCXOAUT HE PeXe OJHOTO pasa B 1Ba MecsLa.
3.5. B uensx nopelieHMs 0€30MaCHOCTH 10 006paboTke, Nepenaie U XpaHEHHIO NIEPCOHANbHBIX JaHHBIX pabOTHHKOB B MH()OPMALMOHHBIX
cucTeMax MpoBOAUTCS UX obe3nnuuBaHue. Jis 06e3nMunBaHNA IEPCOHANIBHBIX JAaHHBIX NPHMEHSETCS METO/, BBEIEHHS
HAEHTH(HKATOPOB, TO ECTh 3aMEHA YAaCTH CBEICHUI! IEPCOHANBHBIX JAHHBIX HACHTH(HHUKATOPAMH C CO3JaHHeM TabJIML COOTBETCTBHS
MAEHTH(OHKATOPOB HCXOLHBIM AAHHBIM.
3.6. HocTyn K MepPCOHaIbHLIM NaHHBIM Pa0OTHHKA UMEIOT PyKOBOAHTE/b OPraHu3allly, ero 3aMeCTHTE b, OyxranTep.
3.7. KonupoBath 1 AeNaTh BBIMUCKH U3 IEPCOHATBHBIX JAHHBIX PabOTHUKA pa3pellaeTcss HCKIIOUMTENBHO B CITyXKEOHBIX LIETIX C
MUCBMEHHOTO Pa3pelleHHs Py KOBOIHUTEIIST OPraHU3aLiy, €ro 3aMecTHTeNns 1 Oyxrairepa.



4. Mcniosib30BaHHe MEPCOHANBHBIX JAHHBIX PAa00THHKOB
4.1. TlepcoHasibHble faHHbIe pabOTHUKA HCTIOJB3YIOTCS MUl LIENIEH, CBA3aHHbIX C BBINIOJIHEHHEM pabOTHHKOM TPYIOBBIX (PyHKLHIA.
4.2. PaboTonaTeNb HCMOJb3yeT NePCOHANBHbIE JAHHbIE, B YUACTHOCTH, ISl PELICHHs BONPOCOB MPOIBMKEHMs pabOTHHKA 110 CiTyk0e,
O4epeIHOCTH TPEOCTaBIEHHUs EXXEr0JHOTO OTITyCKa, YCTaHOBJIEHHUS pa3Mepa 3apIlaThl
4.3. Tpu MPMHATHH pelleHuii, 3aTpariBaroILUX HHTepeckl paboTHHKA, paboToAaTeNlb He HMEET NpaBa OCHOBLIBATLCS HA MEPCOHATBHBIX
[AHHBIX pabOTHIKA, MOTy4EHHBIX HCKIIFOUMTENILHO B PE3yIbTaTe HX aBTOMATH3MPOBAHHOH 00pa0bOTKH HIIH JIEKTPOHHOTO MOCTYTIEHHUS.
Pa6oToznarenb Taioke He BIIPaBE MPHHUMATD PEIeHHs, 3aTparuBaroliie HHTEPECHl pabOTHHKAE, OCHOBBIBAsICh HA NAHHBIX, AOMYCKAIOUIHX
JBOSIKOE TOJIKOBaHMe. B ciiyuae ecili Ha OCHOBAHUH TIEPCOHANBHBIX JaHHBIX PAOOTHHKA HEBO3MOXHO I0CTOBEPHO YCTAHOBHTH KaKOH-
nubo daxt, paboTonaTesb npeanaraeT pabOTHUKY MPEACTaBUTH MUCEMEHHbIE Pa3bSCHEHHS.

5. Mepena4a nepcoHaJbHBIX JAHHBLIX PA0OTHHKOB
5.1. Unopmauus, OTHOCALIASACA K [IEPCOHAIIBLHBIM JaHHBIM pabOTHHKA, MOXKET ObITh MPENOCTaB/IEHA rOCY 1apCTBEHHBIM OpraHaM B
NOpsZIKE, yCTAaHOBIEHHOM (helepaibHbIM 3aKOHOM.
5.2. PaGoToaatenb He BIpaBe MPEIOCTABIATH [EPCOHAIIBHbIE JaHHbIE pA0OTHHKA TPEThEH CTOPOHE O3 MUCbMEHHOr0 COrnacus
pabOTHHKA 38 HCKITIOYEHUEM CJTy4aeB, KOrIa 3T0 HEe0OXOAMMO B LIENIAX MPELyNPEXKIEH s yrpo3sl KU3HH 1 3I0POBbIO pabOTHUKA, a TaKKe
B ClIy4asix, yCTaHOBJIEHHbIX (pefepabHbIM 3aKOHOM.
5.3. B ciyuae eciii M0, 0GpaTHBIIEECS C 3aIPOCOM, HE YTOJTHOMOUEHO (eiepaibHBIM 3aKOHOM MK HacTosiuM [TonoxkeHHem Ha
ronyueHHe HHPOPMALIH, OTHOCALLEHCS K MEPCOHAIBHBIM JaHHBIM paboTHHKa, paboTonaTelb 00s13aH 0TKa3aTh JIUILY B Bbllaue
uHpopmanuy. JIxity, 06paTUBIIEMYCS C 3alPOCOM, BbIAAETCs yBeNOMIeHHe 06 OTKase B Bblaa4e HHHOPMALH, KOTIHS YBEIOMIIEHHS
MOALIMBAETCS B JIMUHOE HEN0 paboTHHKA.
5.4. TlepcoHanbHble TaHHBIE PaBOTHIKA MOTYT ObITb [IEpeaHb! IPEICTABUTENAM PAOOTHUKOB B MOPSILKE, YCTAHOBICHHOM TpPyI0BbIM
xonekcom P®, B ToM 06beMe, B KAKOM 3TO HEOOXOIMMO ISl BHITIONHEHHS YKa3aHHBIMU TIPEACTABUTENAMMU MX QYHKLHHA.
5.5. Pabortonartenb obecreuHBaeT BeEHHE JKypHAA YyUeTa BbIIAHHbIX IEPCOHANBHBIX JAHHBIX PAGOTHHKOB, B KOTOPOM PETHCTPHPYIOTCA
3anpochl, PHKCHPYIOTCS CBE/IEHHs O JIHLIE, HATIPABMBIIEM 3aMpOC, aTa Nepeain MepCOHAbHbIX JaHHBIX HIlM JaTa YBEIOMIIeH s 00
OTKa3e B MPENOCTABIEHNH NIEPCOHAIBHBIX NaHHBIX, @ TAK)KE OTMEYaeTCs, Kakas HMEHHO uHpopmMaLus Oblia nepeaaHa.

6. FapaHTHH KOH(UAEHLIHATLHOCTH NEePCOHAIBHBIX JAHHbIX PaGOTHHKOB
6.1. Mnpopmalins, OTHOCAIIAsACS K NIEPCOHANBHBIM JaHHBIM pabOTHIKA, ABIAETCS CIIy)KeOHOI TaHON 1 OXPaHAETCS 3aKOHOM.
6.2. PaGoTHHK BrIpaBe TpeOGOBATh MOJIHYHO MHPOPMALIHMIO O CBOUX MEPCOHATBHBIX IaHHBIX, 00 MX 00paboTKe, HCMOIL30BAHUH U XPAHEHHH.
6.3. B ciyuae pasrialieHns MepcoHabHBIX JaHHbIX paGoTHIKa Ge3 ero Coracis oH Brpase TpeboBaTh OT paboTonaresis pasbicHEHHH.
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